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Information Technology Syllabus 

CHS Business/JVS/Family Consumer Science Department 
 

Contact Information: Parents may contact me by phone, email or 
visiting the school.  

Teacher:  Mr. Brian Lewis 
Email Address: brian.lewis@ccsd.us  

Phone Number: (740) 702-2287 ext. 16238 
Online: http://www.ccsd.us/1/Home 

 
CCSD Vision Statement: The Chillicothe City School District will 

provide tomorrow’s leaders with a high quality education by 

developing high expectations and positive personal relationships 
among students, staff, and community members. 

 
CCSD Mission Statement: The Chillicothe City School District 

empowers students to learn, to lead, and to serve. 
 

Course Description and Prerequisite(s) from Course Handbook:  
Information Technology - 416 

Course Code: 145005  
Prerequisite: None   Grade Levels: 9-12  

Graded: Conventionally  Credit: 1  
This first course in the IT career field is designed to provide 

students with a working knowledge of computer concepts and essential 
skills necessary for work and communication in today's society. 

Students will learn safety, security, and ethical issues in computing 

and social networking. Students will also learn about input/output 
systems, computer hardware and operating systems, and office 

applications. Required: 120 – 150 hours  
Course Fee: Students will have the opportunity to be a part of a 

Career Tech Student Organization (Business Professionals of America) 
as part of this course. Students who choose to be a part of the 

program’s respective Career Tech Student Organization will have 
opportunities to be student officers, attend leadership activities, and 

participate in various leadership and skill competitions. Students who 
wish to be a part of the program’s respective Career Tech Student 

Organization will be required to pay the dues associated with the 
organization prior to participation in activities outside the normal 

classroom. $40.00 for BPA Membership. 

http://www.ccsd.us/1/Home
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Learning Targets per Unit: Defined below for clarity are the Unit 
Titles, Big Ideas of every Unit taught during this course, and the 

Essential Questions to be answered to better understand the Big 
Ideas. A student’s ability to grasp and answer the Essential Questions 

will define whether or not he or she adequately learns and can apply 
the skills found in Big Ideas.  This will ultimately define whether or not 

a student scores well on assessments given for this course. (Teacher 
Note: The Ainsworth Model suggests 1-3 Big Ideas for each Unit and 

1-3 essential questions per Big Idea. Each Unit will vary.)  
 1st or 3rd Quarter  

o Unit I Title: Technology and contemporary society 
 Big Idea #1:  I can identify the effects of information 

technology on modern life. 
 Essential Question #1: How are information 

technology related skills necessary in today’s job 

market and what type of jobs directly relate to 
information technology? 

 Essential Question #2: How do these skills cross 
over into the private lives of individuals? 

 Essential Question #3:  Where do people get the 

necessary skills to be successful? 
 Big Idea #2:  I can identify different types of devices 

and how they are used. 
 Essential Question #1: What are the differences 

and similarities between servers, laptops, and 
desktop computers? 

 Essential Question #2: What distinguishes mobile 
devices from workstations? 

 Essential Question #3: What is mixed reality and 

what are the implications behind it? 
 Big Idea #3:  I can explain how people are using 

information technology in unique and ingenious ways to 
increase productivity and creativity. 

 Essential Question #1: Explain what the internet 
is and how it has impacted society. 

 Essential Question #2: How has the shift to digital 

media changed the way we think and learn? 

 Essential Question #3: What is 3d printing and 

how has it been used to improve people’s quality 
of life? 

o Unit II Title: Workstation building and maintenance 
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 Big Idea #1:  I can follow good work and safety habits 

around electronic devices. 
 Essential Question #1: Define ESD and explain 

what can it do to computer components? 

 Essential Question #2: Why is it important to 

keep components clean and how do you do it 
safely? 

 Essential Question #3: Why is wire management 

important and what are some techniques that can 
be used? 

 Big Idea #2:  I can identify various computer 
components and detail what they are used for. 

 Essential Question #1: What are the common 
peripherals you would find with a workstation and 

what are they used for? 

 Essential Question #2: What are the major 
components housed within a desktop/tower unit 

and what functions do they perform? 

 Essential Question #3: What are the common 

computer connector types and what are they used 
for? 

 Big Idea #3:  I can put together a computer and 

replace components. 
 Essential Question #1: Why is it important to 

understand the differences between chipsets 
when choosing components? 

 Essential Question #2: Why does the type of 
memory sometimes have a bigger impact on 

performance than the volume of memory? 

 Essential Question #3: Who are the major players 

in computer component production and what 

components are they known for developing? 
o Unit III Title: Workstation setup 

 Big Idea #1:  I can identify and install new operating 
systems or reset existing operating systems. 

 Essential Question #1: What are the three most 
common operating systems currently in use and 

what are their benefits? 

 Essential Question #2: Why would someone chose 

to reset their operating system? 

 Essential Question #3: What are three methods 
one can use to install a new operating system? 

 Big Idea #2:  I can install and set up applications. 
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 Essential Question #1: What are the different 

classifications of applications? 

 Essential Question #2: How does the 

workstation’s components impact the applications 
that can be used? 

 Essential Question #3: Explain what the console 

is and how it is used. 
 Big Idea #3:  I can tailor the workstation to the needs 

of the user. 
 Essential Question #1: What considerations 

should be made when choosing which peripherals 
to be used? 

 Essential Question #2: How and why would you 
change the visual settings of the desktop? 

 Essential Question #3: What is a command line 

variable and how is it used? 
 2nd or 4th Quarter  

o Unit IV Title: Communications 
 Big Idea #1: I can set up a network. 

 Essential Question #1: What types of network 
connections are there? 

 Essential Question #2: Explain what a SOHO 
Router is used for and how to set one up?  

 Essential Question #3: What is a Domain and how 

is it different from a Homegroup? 
 Big Idea #2:  I can connect devices to the network 

 Essential Question #1: What is an encryption key 

and why are they used? 

 Essential Question #2: What does SSID mean and 
how does it help network administrators? 

 Essential Question #3: Describe a scenario in 

which a network extender might be needed? 
 Big Idea #3:  I can share devices and files across the 

network. 
 Essential Question #1: How do you set up and 

access a shared directory? 

 Essential Question #2: What type of devices 

might be shared across a network? 

 Essential Question #3: Why might you restrict 
who can access particular directories or devices? 

o Unit V Title: Understanding data 
 Big Idea #1:  I can work with files, directories, and 

applications. 
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 Essential Question #1:  How do you create a file 

or folder from explorer? 
 Essential Question #2: What are common 

locations that user files are saved to in Windows? 
 Essential Question #3: Where do application 

specific settings and files often get stored? 
 Big Idea #2:  I can manage disk space effectively. 

 Essential Question #1: Why is file organization by 
folder important? 

 Essential Question #2: What is cloud storage? 
 Essential Question #3: How do you compress and 

extract files to and from archives? 
 Big Idea #3:  I can identify various file types by their 

extension. 
 Essential Question #1: What are extensions for 

files used to launch applications or commands? 

 Essential Question #2: What are five image type 
extensions? 

 Essential Question #3: What are five audio type 
extensions? 

o Unit VI Title: IT Support 
 Big Idea #1:  I can keep my computer and network 

safe from threats. 
 Essential Question #1: Describe five common 

forms of malware. 
 Essential Question #2: What practices can be 

followed to prevent or remove malware? 
 Essential Question #3: What are three common 

ways to become infected with malware? 
 Big Idea #2:  I can document and report bugs and 

other issues with system usage. 

 Essential Question #1: How do you create a 
screen capture? 

 Essential Question #2: Why would you use 
remote desktop connections? 

 Essential Question #3: What information should 
be contained in a bug report? 

 Big Idea #3:  I can overcome catastrophic system 
failures. 

 Essential Question #1: How do you backup and 
restore an operating system? 

 Essential Question #2: How can data be 
recovered from a faulty drive? 
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 Essential Question #3: Why is ‘Have you turned it 

off and back on again?’ a standard first question 
for recovering from system failures? 

 END OF COURSE EXAM 
 

Course Materials: 
Google Chromebook 

Textbook: CompTIA IT Fundamentals Study Guide, SYBEX. Docter. 
Quentin,. 2015. (ISBN:978-1-119-09648-1) 

Supplemental Textbook(s):  
Electronic Resources: 

 CompTIA Certification Website 
 

Course Expectations:   
 Students are expected to complete class assignments on time. 

 Students should put forth their best effort and nothing less. 

 Students are expected to be respectful to each other and the 
instructor. 

 Some units require an extra degree of safety precautions for 
both the equipment and students.  All students are expected to 

follow all precautions without fail. 
 Students are encouraged to ask relevant questions and bring up 

related topics of interest. 
 

Grading:  
Unit Exams          50%  

Assessments (e.g., Quizzes, Essays, Labs, and Projects)   30%  
Class work/Homework         20%  

 End of Course Exam is 20% of a student’s final grade.  
 

Grading Scale: 

The grading scale for Chillicothe High School can be found in the 
student handbook or online at 

http://www.chillicothe.k12.oh.us/1/Content2/studenthandboook 
 

Late Work: Late work will be subject to the board adopted policy on 
assignments that are turned in late (to be reviewed in class). 

 Regardless of the absence type (excused or unexcused) students 
will be expected to make up the work and be held accountable 

for learning all material they missed.  
 Any student who is absent from school (excused or unexcused) 

will have one (1) additional day for every day they missed, to 
make up their work for full credit (100%).  

http://www.chillicothe.k12.oh.us/1/Content2/studenthandboook
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 Any student who exceeds the allotted time to turn in an 

assignment for full credit, can still turn in late work for partial 
credit. Any student who turns in work, up to 1 week late, must 

at least be given the opportunity to earn 75% on the assignment 
they turn in.  

 Any student who exceeds the allotted time to turn in an 
assignment for full credit can still turn in late work for partial 

credit. Any student who turns in work up, to 2 weeks late, must 
at least be given the opportunity to earn 60% on the assignment 

they turn in.  
 The end of the 9 weeks is the cut off point for teachers to accept 

late work from students for full or partial credit, unless the 
teacher decides to give the student an incomplete for the 9 

weeks due to extenuating circumstances.  
 

CHS TENTATIVE Course Schedule  

This is an overview of what will be covered in this course at CHS for 
this school year. Although, I would like to follow this plan verbatim this 

years’ tentative schedule is subject to change (at the teachers’ 
discretion).  

1st or 3rd 9 Weeks:  
Week 1: Beginning of the Year Pre-Assessment Exam  

Unit I Title: Technology and contemporary society 
Week 1-2: IT Employment 

 Formative Assessment  
Week 2-3: Devices and Usage 

 Formative Assessment  
 Unit I Summative Assessment  

Unit II Title: Workstation building and maintenance 
Week 4: Electronics Hygiene 

 Formative Assessment  

Week 5-6: Component Identification and Assembly 
 Formative Assessment  

 Unit II Summative Assessment  
Unit III Title: Workstation setup 

Week 7-8: OS 
 Formative Assessment  

Weeks 8-9: Applications 
 Formative Assessment  

Weeks 9: Settings 
 Unit III Summative Assessment  

2nd or 4th 9 Weeks:  
Unit IV Title: Communications 

Week 1: Network Setup 
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 Formative Assessment  

Week 2-3: Sharing and Security 
 Formative Assessment  

 Unit IV Summative Assessment 
Unit V Title: Understanding Data 

Week 4: File Identification 
 Formative Assessment  

Week 5: File Management 
 Formative Assessment  

 Unit V Summative Assessment 
Unit VI Title: IT Support 

Week 6-7:  
 Formative Assessment  

Week 7-8: 
 Formative Assessment 

 Unit VI Summative Assessment 

Week 9 
 Course review 

END OF COURSE EXAM  
 

Performance Based Section:  Writing 
Assignments/Exams/Presentations/Technology  

One or more of the End of Unit Exams may be Performance Based. 
According to the Ohio Department of Education, “Performance Based 

Assessments (PBA) provides authentic ways for students to 
demonstrate and apply their understanding of the content and skills 

within the standards. The performance based assessments will provide 
formative and summative information to inform instructional decision-

making and help students move forward on their trajectory of 
learning.” Some examples of Performance Based Assessments include 

but are not limited to portfolios, experiments, group projects, 

demonstrations, essays, and presentations. 
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CHS Information Technology Course Syllabus 

 
After you have reviewed the preceding packet of information with your 

parent(s) or guardian(s), please sign this sheet and return it to me so 
that I can verify you understand what I expect out of each and every 

one of my students. 
 

Student Name (please print):  
______________________________________________ 

 
Student Signature:  

______________________________________________________ 
 

Parent/Guardian Name (please print):  
_______________________________________ 

 

Parent/Guardian Signature:  

_______________________________________________ 

Date:  
________________________________________________________ 


